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ITopsiioK paccMOTPEHUS ofpameHuii rpaxxiaH B
®I'BY TC «Kemuy:xuna» Munzapasa Poccun ’

1. OOmue MOJIOKEHHUS

TIpeaMETOM PEryIHPOBAHHS HACTOSIICTO HOpAIKa (nanee — ITopsamoK) SIBIAETCA OpraHU3ald
oGecIeue sl CBOCBPEMEHHOIO M TOJHOTO PACCMOTPEHUs yCTHBIX N MUCHEMEHHBIX O0palICHUH
rpaXIaH C yBCIOMJICHHEM 3asBUTENCH O HMPUHATHH IO HUM pEINCHU# M HalpaBjICHUE OTBETOB B
yCTAHOBJICHHBIN 3aKOHOAATEIbCTBOM Poccutickoit denepanuiv CpokK. ‘

B coorsercrBuE ¢ HactosmuM Ilopsakom B OI'BY TC «Kemuyxuna» MuH3apasa Poccun
obecreunBacTcsl PacCMOTPEHME YCTHBIX W MHCPMCHHBIX oGpamenuit rpaxaaH PocchiCKo#
denepanyy, 00BEIMHEHAN IPAKIAH, B TOM HHCIC FOPHIMYECKHX JIHII, HHOCTPAHHBIX TPaXKIaH M JIAL
6e3 TpakmaHCTBA, 3a HCKIIOUYCHHEM CJIy4acs, YCTAHOBJICHHBIX MEX/yHApPOIHBIME JIOrOBOPaMH
Poccuiickoit demepaninyl WK 3aKOHOIATC/IECTBOM Poccuiickoit deacpanuu.

IonoskeHMsT HACTOSIIEro Ilopsaka pacmpoCTPaHsAIOTCs Ha  BCC yCTHBIE OOpaIieHus,
oOpamieHusl, NOCTyNUBIIAC B UCHMEHHOH (opme mWid B (opMe ONEKTPOHHOro JOKYMCHTE,
WHUBALY ATbHBIE ¥ KOJUIEKTHBHBIC o0OparieHus IrpaxIaH.

2. OcHOBHbIE TEPMHHBI

B mactosimem [Topsake HCIOMB3YIOTCS CIIEY OIS OCHOBHBIC TEPMUHBL:
- oOpamieHne TpaxIaHuHa (manee - oOpalieHue) — HANPABICHHOC B OI'BY TC «KemuyKuHa»
Munszpasa Poccun (nanee — yUpeKAEHHE) UK JIMYHO JOJKHOCTHOMY JIHILY B MICHEMEHHOR hopme
i B (hOpMe NEKTPOHHOTO IOKYMEHTA MPEANOKEHNC, sagBIICHIE WM Kaa00a (TPeTEeH3Hs), & TAkKe
ycTHOE 00pallenue rpaXianuHa Hil 06BeIMHEHAST IPAXKIAH B MEIUIIHCKYIO OPraHU3amuio;
- [IPeUIOKEHIE — PEKOMCH/IAHMS TP IaHAHA, HanpaBlICHHAs Ha COBEPIICHCTBOBAHNE
JOKANBHBIX HOPMATHBHBIX ~ aKTOB, OPraHoB  yIPaBJICHIA, CTPYKTypHBIX ~ TIOJpa3ICIeHuUH,
NeSTENLHOCTH YUPEKICHU,
_ 3asByeHNE — [POCH0a rPaKIAHMHA O COMCHCTBHY B peaH3alil €ro KOHCTUTYIMOHHBIX IPaB U
cBOOO WM KOHCTUTYLIMOHHBIX IIPaB 1 ¢BOGOI APYTHEX JIHLL, JTA60 COOOIICHUE O HApyIICHIH 3aKOHOB
JI MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, HEAOCTATKAX B paboTe yIpeKACHUs ¥ JOTDKHOCTHBIX JIHIL,
00 KPUTHUKA JESTENBHOCTH yIPCIKICHUA 1 JOJKHOCTHBIX JIALL;
- %anoba — mpocs0a TPKIaHKHA O BOCCTAHOBICHUH HJIH 3aIUTe €ro IpaB, CBOOO MM 3aKOHHBIX
WHTEPEcoB JTUOO TPaB, CBOOOM MM 3aKOHHBIX MHTEPECOB IPYTHUX JIML, HapyCHHBIX JEWCTBUSIMU
(6e3neicTBISIME) MO0 PEIIEHUSIME OPTaHOB yIIPABJIEHNs! WM JOJDKHOCTHBIX JIHILL yPEHACHIS,
- JODKHOCTHOE JMI0 — JIAIO, IOCTOSHHO, BPEMCHHO MIA [0 CIIEHAILHOMY TOJTHOMOYHUIO
OCYIIECTBIIAIONICE OpTaHU3aHOHHO-PACTIOPAAUTEBHEIC, QIMIHUCTPATHBHO-X035MCTBEHHBIC
QyHKIEA B YYPSKACHUM B 06BbEME TPENOCTABNCHHBIX MOIHOMOYAA B paMKax ACIIOTHIEMOM
(byHKIHH.

3. Ilepedyenr HOPMATHBHBIX NPABOBLIX AKTOB, peryJupyromux
OTHOIIEHHUS, BOSHUKAIOIMKE B CBSA3H C PACCMOTPEHHEM o0pameHuii rpaxIaH
PaccmoTpeHue o6pallenuii IpaKIaH B yIpEKACHIN pEraMeHTHpYETCs CIeTYIOIIMH
HOPMaTHBHBIME IPABOBBIMY AKTaMHU:



- saxoHOM Poccuiickoit @emepamun ot 02.05.2006 Ne 59-®3 «O mopsake pacCMOTPEHMS
obpaiernit rpaxkaas Poccuiickoi @emneparum);

- sakonoM Poccmiickoii ®emeparmu or 21.11.2011 Ne 323-@3 «OG 0CHOBaX OXpaHbI
370pOBbs rpakaaH B Poccuiickoit Genepaiuin;

- sakomoM Poccmiickoii ®emepammm ot 07.02.1992 Ne 2300-1 «O 3amuTe TpaB
TIOTPEOUTENEN ;

- sakoHOM Poccumiickoli ®emepamum ot 27.07.2006 Ne 149-@3 «O6 nHbOopMaIuy,
AH(OPMALMOHHBIX TEXHOJIOTHAX | O 3aIlUTe HHPOPMAIIMH)

- saxonOM Poccuiickol ®exepanun ot 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX TAHHBIXY;

- sakomoMm Poccmiickoii ®emeparmm or 29.11.2010 Ne 326-@3 «O6 00s13aT€IbHOM
MeIUIIMHCKOM cTpaxoBanuu B Poccuiickoit denepanuny;

- TpaXIaHCKHM TIPOLECCYaNbHBIM KOIEKCOM POCCHHCKOH denepanuu ot 14.11.2002 Ne 138-

@3.
4. TpeOoBaHus K NOPSIAKY HHGOPMUPOBAHKS IPAKIAH 0 PACCMOTPEHUH oOpamenuit

Ha odmmmansHOM caiiTe W Ha HHGOPMALMOHHBIX CTCHIAX YUPEHACHHA JOJIKHA OBITH
pasMeleHa clenyomas HHbopMamus:

- MECTO HAXOJKICHHS YUPEXICHWs, [OYTOBBIM aIpec, BKIIOYAIOIIMHA B celsi:  unoexc,
obnacmo, 20p00, YUYy, 0om

- azpec opUIHATIBHOrO CanTa

- HOMepa Tene(OHOB JUIS CHOPABOK MO OOPAIICHMAM TpaxIa, TeneOH TOpsdYed JIMHUY,
aj[peca 3IeKTPOHHOM MOYTHI A1 préMa 00paIleHAH rpaKIaH;

- rpaduk mpuema rpaxiaH;

- CBeJEHHS O MECTE PErMCTpaldy IMCHMEHHBIX OOpAIlCHHH TPA JITIHOM oOparieHun
rpakKIaHAHA B MEUIUHCKYIO OPTaHU3aIHIo;

- (dopma (6aHK) OOpaIICHUS;

- TOpSNOK OOXANOBAHWsS PEIEHUH U JCHCTBHH (Ge3meicTBHS) MODKHOCTHBIX  JIMIL
yupeskIeHus B paMKaxX PacCMOTPEHHUS M IO Pe3ybTaTaM PacCMOTPCHIA oOpareHus;

- W3BJEUYEHWs W3 HOPMATHBHBIX IPABOBBIX aKTOB, PCTIAMCHTUPYIOMHAX paboTty ¢
oOpalleHUIME TPaXKIaH.

Crenyn, comepikarquii nHGOpManuo 00 OpraHu3alMd PacCMOTPCHHUA oOparmeHuil rpaxuag,

pa3MeInaeTcs Ipu BXOJE.

J{na monydeHust ”HGOpMAIUK O TIOPAAKE pPaCCMOTPEHHA obpameHnii rpaxaane 00paIaroTCs:

- JIAYHO;

- 10 Tenedony;

-B MUCHMEHHOM BH/JIE TI0YTOH,

- 110 DJIEKTPOHHOM ITOYTE.

B ciydae, ecinu YCTHBIE OOpAllCHHS TpaXKIaH NPUHMMAIOTCHA IO TeneoHy, 3BOHMBIIUM
IpeNynpexaaeTcss O TOM, YTO B LEJAX cobmoneruss TpeboBanuit demepasbHOTO 3aKOHA OT
27.07.2006 No 152-®3 «O mepCOHaIBHBIX NTaHHBIX» COICPIKAHUC Gecenbl OTpaXkaeTcs B JKypHAJC B
COOTBETCTBIM C HACTOSIIMM IIOPSIIKOM M €My JAFOTCS yCTHBIC OTBETHI IIO BOIPOCAM, BXOMIIMM B
KOMIIETCHIIUIO YUPEKACHUSL.

PerucTpupyroTCs yCTHBIE 00pAICHUs IPakKIaH, IPUHATLHIC TI0 TeseOHy B JKypHAIE.

5. CpoK paccMOTpeHus 00paleHnst
CpOK PerucTpanyy MACHMEHHBIX O0PAIICHIH ¢ MOMEHTA HOCTYIICHHAS — 20 TpeX AHEH.
[TuchMeHHble OOpamieHds TPaXIaH IO BOIpOCaM, HC OTHOCAIIMMCHA K KOMIIETEHIIMU
yUpeKAEHHs, A0 CEMH MHEH CO MHS MX PETMCTPALUU B yHPCKICHIH moJuIekar Iepeanpecanyy B
COOTBETCTBYIOIIME OPraHM3alMM MM OPraHbl, B KOMIICTCHIMIO KOTOPBIX BXOIWUT PpELICHHUE



IIOCTABJICHHBIX B OOpamieHWHd BOMPOCOB, C OJHOBPEMEHHBIM YBEIOMJICHHEM TI'pPAKIAHUHA,
HalpaBUBILETO O0OpaIIeHue, O mepeagpecaiy ero oopareHusl.

B cnyyae, eciii rpaxaaHuH B OTHOM OOpAIEHUN CTABUT PsJl BOIPOCOB, PA3PEUICHHE KOTOPHIX
HAXOIUTCSd B KOMIETCHIUU PA3NAYHBIX OPraHW3alyi WM OPraHoB, KOMHAU OOpAIlEHHs IOJIKHBI
OBITh HANpaBJIEHBI JO CEMU OHEW CO JHS PErUCTpaliii B COOTBETCTBYIOIIME OPTraHW3ALUU WM
OpraHBbI.

OOumit cpoK pacCMOTPEHMS] MUCHMEHHBIX OOpallleHui TpakJaH - TPUAUATh AHEH CO JTHS
pETUCTpalU MTUCBMEHHOTO 00paIeHMsL. ‘

B ciyuasx, TpeOyromux IpoBEAEHUSI COOTBETCTBYIOIINX IPOBEPOK, U3yUEHUS 1 UCTPEOOBAHHUS
JOTIOJIHUTEIEHBIX MATEPUAJIOB, IPUHATHS APYTUX MEP, CPOKH PACCMOTPEHMS MOTYT OBITH B IOPSIIKE
ACKITIOUEHHUS TIPOJUICHBI PYKOBOIUTEIEM (3aMECTUTENEM PYKOBOIUTENS) YUpEKICHUS HE O0JIee ueM
Ha TpuaUaTh aHei. [Ipu 3TOM aBTOPY MUCHMEHHO COOOIIAETCS O MPUHATHIX MEPAX U O MIPOAJICHUN
CpOKa paccCMOTpPEHUs 00OpaleHHUSI.

[lpy WHOWBUAYATEHOM YCTHOM WH()OPMHUPOBAHMU TpaXAaH (MO TeneOHy WIH JIAYHO)
COTPYIHUK YUPEKACHUS, OCYIIECTBILIIOINN MHMOPMUPOBAHUE, NAET OTBET CAMOCTOSATENBHO IIPU
oOpaleHuy rpakaanuHa. Ecim coTpyIHUK, K KOTOPOMY OOpaTHIICS IPakJaHUH, HE MOXKET OTBETUTH
Ha BOIIPOC CaMOCTOSITENILHO, TO OH MpEIaraeT IpakIaHUHY OOpaTHTHCS B MHCBMEHHON (OpME,
700 HA3HAYUTH APYTroe ya00HOE ISl TpaKIaHIMHA BpEMs JIs TOJTyYeHUs HH(OpMaLny.

6. IlepeyeHnb T0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU ¢ HOPMATHBHBIMH
MPABOBBIMHM AaKTAMH ISl PACCMOTPEHNS 00palleHus IPaXKIaH

OcHOBaHHEM UIS PACCMOTPEHUS OOpaIeHNs TPakIaHNHA SBISETCS OOpAIlCHUE TPAKIAHIHA,
HaIlpaBJICHHOE:!

- B IUCHMEHHOM BHJIE 110 [TOYTE WU (paKcy;
- 3JIEKTPOHHOM MOYTOM;

- JIUYHO;

- 10 TeNnedoHy.

[Ipu paccMOTpeHHM OOpaIleHus, y4YpexkIeHHe He BIpaBe TpeOoBaTh OT IpakKIaHMHA
OCYILIECTBICHUS ACHCTBUN, B TOM 4YHCIE COIJIACOBAHMN, HEOOXOAMMBIX IUI1 DPacCMOTPEHHS
oOpalieHnss W CBS3aHHBIX C OOpalleHWeM B HHBIE I'OCYNapCTBEHHEBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHHUS, OpPraHU3aLUH.

B oOpalieHuu 3asBUTENb YKa3bIBaCT CBOM (DaMMIIMIO, MM, OTYECTBO (IIOCIENHES - IPH
HAJIMYUK), AAPEC SICKTPOHHOMN ITOYTHI, €CITU OTBET NOJDKEH OBITh HAIIPaBIeH B (OPME DIIEKTPOHHOTO
JOKYMEHTa WMJIM MOYTOBBIM aapec, 0 KOTOPOMY HOJDKEH OBITh HAIPABIEH OTBET, YBCAOMIICHHE O
nepeanpecanuu oOpamieHust (TP HATWYHHA), U371araeT CyTh IPEAIOKEHNS, 3asBICHA MM XKaJIOOEL,
CTaBUT JINYHYIO MOJINCH U JaTy.

'paKXIaHUH BIOpaBe TNPWIOKHUTH K TAaKOMy OOpAIEHHIO HEOOXOIMMEIE HOKYMEHTHI H
Marepuansl B 3JICKTPOHHOM (hopme MO0 HApaBUTh yKa3aHHBIE NOKYMEHTEI M MaTepHallbl MM UX
KOIIMHY B TIUCbMEHHOU (OopMeE.

B cmywae, ecnmum oOpalleHHE HANpaBIAeTCs Yepe3 IPENCTABUTENS 3adBHUTCIA, TaKKe
IPEICTABISETCS JOKYMEHT, TOATBEPKIAIOLINI TOJTHOMOYHKS Ha OCYIIIECTBICHIE ACHCTBUN OT UMEHH
3agBUTENS. B KauecTBE MOKYMEHTA, MOATBEPKAAIOIIErO MTOJTHOMOYHS Ha OCYIICCTBICHUE NCHCTBUI
OT MMCHH 3asBUTEJISI, MOTYT OBITh IIPEACTABICHBL:

a) oopMIICHHAS B COOTBETCTBHH C 3aKOHOATENECTBOM Poccuiickoit deneparmu
JOBEPEHHOCTE;

6) JOKYMEHT, TOJATBEPKIAIOLINHN ONEKY/IOIEYUTENBCTBO.

OG6palneHue, MOCTYIUBINEE B YUPEKICHUE, TIOUIEKUT 00S3aTENBHOMY IIPHEMY.

7. llepedyeHnb 0CHOBAHMIA 1Sl 0TKA3a B PACCMOTPEHHH 00paleHust



OcHOBaHMS U1 OTKa3a B paCCMOTPCHUH 06pameHm:

- B NHCHLMEHHOM OOpamieHny, OOpaIieHud IO SNEKTPOHHOM MOYTe HE yKasaHbl (paMuims
rpaXIaHUHA, HAIPABUBIIETO OOPAIIEHHE, WK aIpeC, 1O KOTOPOMY IOJDKEH OBITh HATIPABJICH OTBET;

- B 0OpalIeHUK COAEPIKATCS CBEACHHUS O MOATOTABIMBACMOM, COBEPIIAEMOM HIIM COBEPIICHHOM
IIPOTHBOINPABHOM [EAHWH, a TaKKe O JHME, €ro [IOATOTABIMBAIOIEM, COBECPINAIOMEM WK
COBEPINUBILEM.

OGCpamenne TOANEKAT HAIPABICHAIO B rOCYIApCTBEHHBI OpraH B COOTBETCTBHH C €TI0

KOMITCTEHIIHENH;
- TeKCT MACBMEHHOrO OOpaIneHus He MOIACTCS IPOITCHUIO,

- OTBET IO CYyIIECTBY IIOCTAaBJICHHOTO B oOpameHny BOIPOCca HE MOXKET ObITH JOaH 0e3
pasriamIeHysl CBEICHHH, COCTABIAIONIMX TOCY TapCTBEHHYIO WM MHYIO OXPaHsIeMyIo (heaepalbHbIM
3aKOHOM TaifHy.

[pakIaHUHY, HAmpaBUBLICMY oGparenue, cOOOMaeTCsl O HEBO3MOXKHOCTH JaTh OTBCT o
CYIIECTBY MOCTABJIEHHOrO B HEM BOIpPOCA B CBA3M € HE Oy CTUMOCTBIO Pa3riIallleHus yKa3aHHbIX
CBEICHHUIA,

- ofpamenue, B KOTOPOM OOXKaITyeTCs cyneOGHOe pEIICHHE, B TEUCHUC CCMH IHEH co IHA
perucTpaIyyl BO3BPAIAETCS TPAKIAHUHY, HANPABUBIICMY obpamieHue, ¢ pasbsICHCHUEM MOps/Ka
00>KaIOBaHKS JAHHOTO CYAEOHOr0 PeIICHNS,

-B TIECHMEHHOM OOpAIEHMH TPAKIAHAHA CONCPNKUTCS BOIPOC, HA KOTOpPBIA €My MHOTOKPaTHO
JaBaIACh MMACEMEHHbIE OTBETHI 110 CYIECTBY B CBA3H C PAHCE HAIPABJIAEMBIME OOPAIICHUAMHE, ¥ IPH
5TOM B OOpAILIEHUN HE IIPUBOJIITCS HOBBIC TOBOJLI HJTH 00CTOSATENBCTBA.

MokeT GBITh IPUHATO PELICHHE O GE30CHOBATENBHOCTH OHEPE/HOTO oOpareHusl ¥ IPEKpaleCHAr
MEPEIHICKHU C IPAKIAHAHOM II0 JaHHOMY BOIPOCY MPH YCIIOBHH, 4TO YKa3aHHOE OOPAIIEHHE 1 6onee
paHHWe OOpaIleHMs HAIPABIUINCE B yUpeXKCHHE, C YBENOMICHHEM O JaHHOM pelIeHUH
rpakJaHiHa, HAPaBUBIICTO oOpalueHue;

- [ONHOMOYHWS MPEJCTABUTENS 3adBUTCIA HE MOATBEPHKICHBL B HOPSIIKE, YCTAHOBJICHHOM
3aKOHOATENBCTBOM Poccuiickoi denepanun (B cityuae moja4u XaymoOBbl);

- IpW MOJNYYEHWH THUCBEMCHHOTO o6pamenusi, B KOTOPOM COJEPKATCs HCICH3YDPHBIC b0
OCKOPOUTENBHEIE BEIPAKCHHS, yIPO3bl KU3HM, 37I0POBBIO M HMYIIECTBY AOJKHOCTHOIO JIMIE, 4
TaKXKe WICHOB €70 CEMBU.

8. IIpaBa rpaxaaH u 00S3aHHOCTH 0/KHOCTHBIX JIHIT y4YpeKIeHUs PH
paccMOTpeHHH 00paIeHHH

['paykfaHvH Ha CTaU PACCMOTPCHHUS €r0 0GpaIIenysi B yUPEXKACHAN UMECT IPABO:

- MPECTABNATH JOTOJHUTEIBHBEIC ~JIOKYMEHTRL M MaTepuaisl 10  PaccMaTpuBacMOMY
obpamennio 60 obparmaTees ¢ npock6oit 06 WX HCTpeOOBAHMM, B TOM HHCIC B IEKTPOHHOM
dopwme; .
- 3HAKOMHTHCS C JOKyMEHTAMU U MaTepHaaMH, KacarolMMUCH paccMOTpeHHs O0parleHu,
ec/I 3TO HE 3aTParMBaeT Mpasa, CBOOOMBI U 3aKOHHBIC HHTEPECH APYTHX JIAL ¥ €CTH B yKA3aHHBIX
JOKYMEHTaX W MaTepuajnax He COINEPIKATCS CBEACHUL, COCTABJISFOIIYE TOCYIAPCTBEHHYIO MM MHYIO
OXpAHIEMYIO (eepaTbHBIM 3aKOHOM TaiHy;

- MOJyYaTh MMCHMEHHBIN OTBET [0 CYIIECTBY MOCTABJICHHEIX B oOparieHny BOIPOCcoB, 32

MCKJTIOUEHHEM CIIydaeB, MPELy CMOTPEHHEIX JCHCTBYFOLIIM 3aKOHOATENBCTBOM;

- TONyYaTh YBEIOMJEHHE O Nepeanpecalii oGparenus B TOCYIapCTBEHHBIA OpraH, Opram
MECTHOTO CAMOYITIPABJICHMS WM [OJDKHOCTHOMY JIHIY, B KOMIIETEHIMIO KOTOPEIX BXOIWT
pazpelenye IOCTaBIEHHBIX B 00paICHHH BONPOCOB;

- ofpamarbcs ¢ Jkajno0o¥ Ha TPHUHATOC IO oOpAIlieHAI0 PEIICHAE WIM HA JCHCTBUA
(6e3zeficTBIE) B CBS3U C PACCMOTPEHUEM oOpaleHns B aJMUHACTPATUBHOM H (am) cyaeOHOM
OPSJIKE B COOTBETCTBHI C 3aKOHOAATEIBCTBOM Poccuiickoit @eneparu;

- 00pamaThes C 3asBICHUEM O IPEKPAICHAH PACCMOTPCHUA oOpateHus.

JIO/DKHOCTHBIE JIMIA YIPEKICHIS 00€eCIeUnBaLoOT:

4



- OGBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE DACCMOTPEHHME OOpAIICHMM TPaKIaH, B
clydae HEOOXOAMMOCTH, C YYacTHeM TpaXIaH, HalpaBUBIINX obparenusi, ¢ OQOPMIICHUEM
npoTokona (B ToM urcie BK);

- NONy4eHWe, B TOM YHCIE B JNEKTPOHHON (opme, HEOOXOAWMBIX ISl PacCMOTPCHHUS
ECEMEHHBIX 0OpAIIEHHil TpakiaH TOKyMEHTOB M MATEPHANOB B IPYTMX rOCY IApCTBCHHBIX OpraHax,
Opra’ax MECTHOTO CaMOYIIPABIIEHHUS U Y MHBIX JOJDKHOCTHBIX JIALL, 33 MCKIIFOHEHIEM CYIOB, OpraHoB
JI03HAHWS ¥ OPraHOB [IPEIBAPUTECIBHOTO CICACTBUA,

- TIPUHATHE MEp, HAPABICHHEIX Ha BOCCTAHOBJICHUE M 3AIATY HAPYIICHHbIX TIPaB, cBoOO
W 3aKOHHBIX HHTEPECOB IPAXKIaH, P

- yBeNOMJICHHE TPAXKJAHMHA O HAIPaBICHUH €TO obpameHust Ha PacCMOTPEHHE B APYroH
[OCYIAPCTBEHHBIN OpraH, OPraH MECTHOTO CaMOYHpPABIEHHS WM MHOMY NOJUKHOCTHOMY JIHIY B
COOTBETCTBHHU C MX KOMIIETEHIIUCH.

KoH(uIeHIAaTbHEE CBEICHNSA, CTABIIME M3BECTHEIME JIOIDKHOCTHBIM JIMIAM yHpEiICHIA
TpY PACCMOTPEHHM OOPALICHUI TPAKIAH, HE MOTYT OBITh MCTONB30BAHEL BO BPEI STHM rpaxaaHaM,
B TOM YFKCJIE, €CIIF OHH MOTYT IIOBJIEYb YIIEMIICHAE YECTH M IOCTOMHCTBA IPAKIAH.

OCHOBHBIMHE TPEOOBAHHSAME K KA4YECTBY PACCMOTPEHKS OOPAIICHHUH B YIPEkKACHIH ABIIAIOTCA:

- 7IOCTOBEPHOCTb TPENOCTABISAEMOM 3asBUTENSM HH(POPMAIMA O XOAE PaCcCMOTPCHUS
oOpareHus;

YeTKOCTh B M3JI0KCHIH NHOOPMAIIHH,
MONHOTA HHPOPMUPOBAHUS 3asIBUTEICH O XOIE PACCMOTPECHU oOparieHus;
HATTSAIHOCTH GOPM TIPENOCTABIIeMOR HHPOpMALKK 00 aIMUHACTPATABHEIX MPOLEYPax;

y106CTBO ¥ JIOCTYNHOCTS IOJTyYeH sl HHQOPMAUH 3aBUTEIAMEL O TOPAIKE PACCMOTPCHHUA
oOpareHui.

9, Mubie TpeGoBaHMS, B TOM YUC/Ie YYHTHIBAKOIINC oco0enHocTH padoThI C
- 0OpameHusME IPAKIAH B JJIEKTPOHHOH dopme

OBecrieueH e BO3MOKHOCTH MOy UEHN 3asBATEISIME HHbOpManyy 0 paboTe ¢ obpaneHusIMHI
Ha OQHUIMATEHOM CaiiTe yUPEKACHUS.

OBecreuerne BO3MOKHOCTH TOMyUeHHs 3asBUTEISIMA Ha O(QHMIMANBHOM CadTe yUPCKICHHA
hOpM 3asBIEHUH ¥ HHBIX JOKYMEHTOB, HEOOXOIMMBIX [ PACCMOTPEHAS oOpaleHusl.

O6ecreucHre BO3MOKHOCTH [UTS 3asBUTENEH IPEICTABNIATE JOKYMECHTEl B SJICKTPOHHOM BAC
C MCIIONE30BAHUEM O(QUITMATIBHOIO CaiiTa yIpEeKICHHS.

OGecreuenre Py HANPABICHAN 3asBUTENEM OOpAIICHNUA B (dopme SMEKTPOHHOTO TOKYMEHTa
IPEACTABICHNS ~ 3asBUTENIO  SJICKTPOHHOTO COOOIMEHUs, IIOATBEPKIAOIIETO  MOCTYIUICHHE
oOpaleHus B y4pexaeHIe.

10. JIwgHbIi NpHeM rPaXIAH B MEIUIHHCKON 0PraHu3anuy

Oprasm3anys JM9HOro MpruéMa rpaxiaH

JIMaHE TPUEM TPAKIAH OCYIIECTBIAETCS PYKOBOIUTENIEM yUPEK/CHIS i €0 3aMCCTUTCIIAMH
(maiee — PyKOBOZCTBO YUPEIXKICHHS) B COOTBETCTBUH C rpauKoM IpUEMa rpakIaH, yTBEPKACHHBM
PYKOBOJUTENEM YIPCHKICHUS.

B ciyuae oOparienus rpaxIaHIHA K PYKOBOJCTBY YUPEINKACHUS IO CPOTHOMY, € TOHKMU 3peHus
rpaXIaHIHa, BOIPOCY, KACAIOMEMYCs €r0 COCTOSHHUS 30POBRA 1 BOIPOCOB OKa3aHMs MEAULMHCKOMN
[TOMOIIM KOHKPETHOMY TALMEHTY, IPUEM JaHHOrO IpaIaHuHa OCYIICCTBIICTC IPENCTABUTENICM
PYKOBOJICTBA B OMikaiiiee BpeMsl HE3aBUCKMO OT yTBEPKIEHHOrO rpaduka npuema.

[IOArOTOBKA NOKYMEHTOB JUIsl [pUEMa TPakJaH PyKOBOTHTENEM YUPSKACHML M Cro
3aMECTHTENSMI BO3JAracTcs HA HAYATHHMKOB CTPYKTYPHBIX —IOJpas/ICIeHUH (3aBemyrOIIUX
OTHENEHMSIMHE), K KOMIIETEHIUH KOTOPBIX OTHOCSITCS BOIIPOCEL, IIOCTABIICHHBIC B o0paleHuu.

I'padrk mpreMa rpakaaH PyKOBOACTBOM YUPEHKICHUs PasMEIIACTCA Ha o(hHUIIATEHOM CaiTe
1 Ha nHPOPMAITMOHHOM CTEHJIE YUPEIKICHHS.



[Ipy NMYHOM IPHEME IPaXKIaHWH NPEABSBIACT TOKyMCHT, yIOCTOBEPSIIOLIMI €r0 JINYHOCTH
(IaCIIOPT, BOCHHBIH OUJIET, a TAkke HHBIE IOKYMEHTBI, Y IOCTOBEPAIOIUE IMIHOCTE, B COOTBCTCTBIN
C 3aKOHOIATENECTBOM Poccuiickoit denepanun). JJaHHbIC TpaXIaHHHA BHOCSTCS YIIOJHOMOYCHHBIM
JIAIOM YUPEKIEHHS B JKyPHAI PETUCTPAIlMK OCCTHTENEH (Tpunoxenwe Ne 1 k ITopanky).

Bo BpeMs JIMYHOrO IpHEMa TPAKIAHWH JETACT YCTHOS 3afBICHHC 00 OCTaBISAET
IICEMEHHOE OOPAIIEHHE IO CYLIECTBY 3aJaBa€MBIX UM BOIPOCOB, B TOM HHCIC B LE/AX MPHHATHA
Mep MO BOCCTAHOBJICHUIO WJIM 3aIUTEC €T0 HApYUICHHBIX IPAB, cBOOOI M 3aKOHHBIX MHTEPECOB. B
XOJ¢ MPHEMA COJAEPYKAHUE YCTHOTO OOpAIeHUs BHOCHTCA B KapTOUKY JIMYHOTO MPHEMa IPaKAH
(punoxenue Ne 2 x Ilopsaky) ¥ PETHCTPUPYETCA YHOIHOMOUCHHBIM JIMIIOM YUPEKICHHUS B
’KypHaJIe permcTpanyy oopamenuii rpaxnas (IIpunoxenue Ne 3 k Iopsaky). KypHan JIOTDKEH OHITh
IPOHYMEPOBaH, MPOIIHYPOBAH MOMIUCAH PYKOBOAMUTENEM M CKPCIICH NCUATHIO. MakcruManbHO
JOIYCTEMOE BPEMSI JITIHOTO IIpreMa TPpakIaHuHa HE JOJDKHO MPEBIIATH 30 MUHYT.

B 00s3aTelbHOM MOPSAKE >KYypHAT JIMYHBIX OOpaleHui TIpaxaaH HODKCH BKIIOHATH
CIIETYIOIINE PA3IEIIb.

- PETUCTPAaLMOHHEBIN HOMED;

- maTa obpameHust (1ata perucTparum);

- ®.1.0. obpaTuBIIETOC,;

- aapec GaKTUYIECKOrO IMPOKIUBAHNUS;

- TeMaTHKa OOpalleHus,

- ®.1.0. ¥ JOHKHOCT YIOJTHOMOYEHHOTO 3a PACCMOTPCHHUCE,

- JlaTa U pe3yJIbTaT PacCMOTPEHU;

- CBEJCHHS O MECTE XPaHEHNs MaTePHAllOB PACCMOTPEHHOTO 0OpaIICHHS.

B ciydae, €Cl¥ WM3JIOXCHHEIE B YCTHOM OOpAIleHUM (akThl ¥ OOCTOATENBCTBA SBILAOTCA
OYEBHMIHBIMA M HE TPeOYIOT [OIOJNHUTEIBHON IPOBEPKH, OTBET Ha oOpamieHrie ¢ COraacus
rpakIaHAHA MOXET OBITH J@H YCTHO B XONE JIMIHOIO IpHUEMA. B oCTambHBIX CIly4asx HacTCs
[IHCHMEHHBI OTBET HO CYILIECTBY TIOCTABICHHBIX B MICBMEHHOM OOpaICHAM IPaX/IaHIHA BONPOCOB.

[IuchMeHHBIE OOpAIIeHMs TIpakiaH, NPUHATHIC B XOAE JIMYHOrO MpUEMa, INOMICKAT
PETUCTPAIMH X PACCMOTPEHHIO B COOTBETCTBHM C HACTOAIIIM TTopsiaKoM.

Eciy B XOJA€ JMYHOTO IPHEMA BBLICHSETCS, YTO DPCIICHHE MOJHMMACMbIX TIPaiIaHHHOM
BOIPOCOB HE BXOAWT B KOMIIETEHIMIO MEUIIMHCKON OPraHu3aii, IPMIAHIHY pa3bsICHSAETCA, Kylia
1 B KAKOM MOPSIIKE €My CIIeyeT OOpaTUThCL.

B xoae NMUHOTO [IpUEMa TPAKIAHKHY MOXKET OBITH OTKA3aHO B DAaCCMOTPEHMH €ro
oGpalenus, €CIIi eMy paHee ObLI JaH OTBET IO CYIIECTBY NOCTABJICHHBIX B o0paleHny BOIPOCOB.

KOHTpONb 3a OpraHu3alMel JTMIHOrO NpHeMa U y4eT oOpamieHuit TPaXkaaH, pacCMOTPEHHBIX
Ha JIMYHOM IPHEME B YUPSKICHHH OCYMIECTBILIOTCA COOTBETCTBYIOMMM  CTPYKTYPHBEIM
NOApa3ieNieHueM  yUpexkAeHUs  (YIOMHOMOYCHHBIM JAIOM), OTBETCTBEHHBIM 3a paloty ¢
oOpalieHusIMA TPaXkIaH.

TpeGoBaHust K MECTY OJKUJIAHUS IPHEMA IPAKIAH!

OcymecTBaseTcss B MecTax (kaOuHeTax), yYMTHIBAIOIINX HEOOXOAUMOCTh O00ECTICUCHHUS

KOM(OPTHBIME YCIOBHSIME, B TOM 4HCIIe 00CCTIeYeHHI BOSMOXKHOCTH peali3alii ipas HMHBAJIAIOB.

JIns OKHJAHMA TpPHEMa IPaXIaHaMH, 3aIOTHCHHS HEOOXOAVMEIX JOKYMEHTOB OTBOISTCS
MecTa, OOOpPYNOBaHHBIE CTOJNAMM, CTYJlbAMH, a TaKKe HEOOXOIUMBIMH  KaHIIETISPCKAMU
[IPHHAIEKHOCTAMHU (UL BOSMOYHOCTH OQOPMIECHUS JIOKYMEHTOB).

MecTa DODKHBI OBITH 000PYIOBAHEI TENE(POHHBIM ANMapaToM U CIPABOIHHKOM CITy)eOHBIX
Tene()OHOB COTPYAHUKOB YUPSIKICHUS.

BX0[I U NepeIBUKEHAE TI0 HOMEIIECHIUSM, B KOTOPBIX IPOBOAUTCA JIVYHEI TIpHUEM, HE JOJDKCH
CO3/1aBaTh 3aTPyIHEHHI IS JIAL ¢ OrPAHMYEHHBIMY QU3HIECKMMU BOSMOKHOCTAMH.

11. PaGoTa ¢ mAchMEHHBLIME 0GpAIEHAsIMHA IPAKAAH B METHIHHCKOH 0praHu3alHH
11.1.JIpuém HCBEMEHHBIX OOpAIIECHI] IPakKIAH

TTOCTYIAONTHE B YUPEKACHHE TACEMEHHBIE 00PAICHAS (6armeposIH, TTOCBUIKA) MTPHHAMAIOTCS
(YTIOJTHOMOYEHHBIM JIMIIOM), OTBETCTBEHHBIM 38 PETHCTPALHIO o0parreHuii rpaxaaH.
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B menax ofecreueHns 0€30MacHOCTH Ipu paboTe ¢ MUCHMEHHBIMH OOpAIlCHUSMH OHH
IOTeXAT 0OS3aTENBPHOMY BCKPHITHIO W MPEIBAPUTEILHOMY MPOCMOTPY. B ciiydac BBIABICHUA
OMAacHBIX WM IIOJO3PUTENEHEIX BIOKEHMH B KOHBepTe (GaHmeponu, MOCBUIKE) paboTta ¢
MCEMEHHBIM OOpAIIEHHEM NPUOCTAHABIMBACTCS JO BBIACHEHMS OOCTOSATENBCTB M IPHHATHS
COOTBETCTBYIOMIETO PEIIEHHs PyKOBOACTBOM CTIPYKTYPHOTO IOApa3NENeHus (yNOTHOMOUYECHHBIM
JIULOM), OTBETCTBEHHOTO 32 PETUCTPALMIO 00PaIICHHH IpakAaH.

I[Tpu mpreMe MICEMEHHBIX OOpalLICHIIA:

- TPOBEPSETCS MPABUIBHOCTE aJPECHOCTH KOPPECTIOHICHIINH;

- COPTHUPYIOTCS TEIErPAMMEL, ’

- BCKPBIBAIOTCS KOHBEPTHL, IIPOBEPSIETCS HAMYKE B HUX JOKYMECHTOB
(pa3opBaHHBIEC JOKYMEHTHI TOAKICHBAIOTCS);

- COPTHUPYIOTCS OTBETHI HA 3aIIPOCHI 110 O6paIHeHI/ISIM I'paXXIaaH,

- [OCTYIHBIIME C IIMCBMOM JIOKYMEHTHI (IIaCTIIOPT, BOCHHBIA OWIET, TPYHOBAsA KHUIKKA,

EHCHOHHOE YIOCTOBEPEHHE, (hoTorpaduy U APYTHe IPUIOKEHHUS K IICEMY) OAKATBIBAIOTCS

0] CKpENKy IOCJIE TEKCTa [HChMa, 3aTeM MOIKAIBIBACTCS KOHBEPT. B CIydae OTCYTCTBHA

CAMOrO TeKcTa THCHbMa paOOTHEKOM, IPMHEMAIOLIMM IIOYTY, IOAKATBIBACTCS ONaHK ¢

texcToM: «[IMCBMEHHOrO OOpaIeHus K afpecaTy HET», KOTOPBIX MPUIIAraeTCs K KOHBEPTY;

[To BBISIBIECHHLIM HAPYIICHUASM 1 HEZOCTATKaM COCTAaBIIIOTCS AKTHI HA ITHCHMA!

- K KOTOPBIM IIPHIIATAKOTCS BIOYKEHHBIC B KOHBEPTHI NEHEKHBIE 3HAKH, LICHHBIC OyMard 4 T.11.;

- Ha TIICHMa, IIPH BCKPHITHM KOTOPBIX HE 00HAPYKUIOCH O0paIIeHUS;

- B KOHBEPTAX KOTOPBIX 0OHAPY’KUIack HENOCTaYa JOKYMEHTOB, YIIOMUHACMbIX aBTOPOM HIIH

BJIO’KEHHOM B KOHBEPT ONHUCHIO JOKYMEHTOB.

AKT COCTAaBISIETCS B IBYX OK3EMIUIAPaX W TOJIHUCHIBACTCA PAaOOTHUKOM CTPYKTYPHOTO
TofpasaeneHusl (WM YHOJTHOMOYEHHBIM JIMIIOM), OTBETCTBEHHBIM 3a PCTUCTPAINIO obpammeHui
rpak/iaH.

Tlpr 5TOM OIMH OSK3EMIUIIP aKTa IIOCHUIAETCS OTIPABHTENIO, BTOPOH npuoOImaercs K
TIOJIyYEHHbBIM JOKYMEHTaM M MEPEIacTCs BMECTE ¢ HUMH Ha PaCCMOTPEHHUE.

Oum604HO (He IO axpecy) IPUCTAHHBIE THChMA BO3BPAIIAIOTCA Ha I0YTY HEBCKPBITHIMH.

11.2. PerucTpariust MICBMEHHBIX OOpALICHUHN rPaXkIaH

Peructpamusi oOpalieHuif IpakJaH, MOCTYNMBIINX B YUYPEKACHHS, MPOU3BOIUTCA
YIIOJIHOMOYEHHEIM JIAIOM, OTBETCTBEHHOTO 33 DETMCTPAlMiO OOpaIleHMH TpaXJaH, B JKypHaIe
peructpanuu obpamenuit rpaxman ([Tpunoxenne Ne 3 [opsazky). XXypHan IOKEH OBITh
POHYMEPOBaH, MPOIIHYPOBAH IMOAMKMCAH PyKOBOIUTENEM M CKDEIUICH IEYaThio, B CPOK IO TPEX
JHEN C JaThl MX MOCTYIUICHHUSL.

Peructpamysi IMCHMEHHBIX OOpameHuii 1 oOpamieHui IpaxkiaH, NOCTYNUBIIMX IO
3NEKTPOHHOM MOYTE, OCYLICCTBIAETCS YIONHOMOYCHHBIM JIUIIOM OTBETCTBEHHOIO 33 PETHCTPAIIMIO
oOpalleHuii TpaxaaH, IyTEM BBOJA HEOOXOAMMBIX NAHHBIX 00 oOpaTHBIIMXCS TIpaXk[aHax W
coziepyKaHuy UX OOpaleHui B Ky pHAIL.

Ha Ka’kIoM MHCHEMEHHOM OOpAalIEHMH TPOCTABIAETCS PETMCTPAI[MOHHBI INTAaMII, Jara
PETHCTpALK U PETUCTPALIMOHHEIA HOMED. Bee 9TH CBEIEHHSA BHOCATCS B XKy pHAIL.

VIOTHOMOYEHHOE JIWIO, OTBETCTBEHHOIO 3@ PETHCTpPALMIO OOpalleHuil TIpaxaaH, HOpH
PETHCTPAIAM TPOBEPSIOT YCTAHOBICHHBIE PEKBUSHTBI IHChMa, HANIMYAC YKA3aHHBIX aBTOPOM
BIOKCHHI # mnpwioxkeHud. IIpH HEOOXOAMMOCTH MPOBEPSIOT IIOCTYIHBIINC oOpamieHust Ha
TIOBTOPHOCTB.

Eci afpec OTCYTCTBYET M Ha KOHBEPTE, M B TEKCTE OOpAIICHNUS, IPH ONPENCICHUA PErioHa
TIPOKUBAHKS 3aSBUTENSL CIEAYET PYKOBOICTBOBATBCS NAHHBIMM MOYTOBOTO IMITEMIECIA MO MECTY
OTIPaBKH.

[Ipomme/mye PEruCTPAKIo O0PAIEHHs IPAX/IaH B 3aBUCHMOCTA OT COACPIKAHMA BOIPOCA B
TOT K€ JI€Hb HANPABISIOTCS I PACCMOTPEHHSI PYKOBOAUTEIIO YUPCIKACHHUS.

[Ipy 5TOM B JKypHAJIe AENaeTcs OTMETKA O HAmNpaBICHUM OOpalleHHs TpaXIaHWHA Ha
PaccMOTpPEHMUE.



11.3. PaccmoTpeHne MUCHMEHHBIX 00paIeHuii rpakaan

ITo nuceMeHHOMY OOpAaLiCHHUIO U OOpAIIEHUIO, MOCTYNHUBIIEMY IO 3JCKTPOHHOW MOYTE U
IPUHATOMY K PACCMOTPEHHUIO, TOJKHO OBITh PUHSATO OHO U3 CIEAYIOIIUX PEIICHIIHA:

- IIPUHSATUH K TTYHOMY PACCMOTPEHUIO;

- epeaayve Ha PACCMOTPEHNE 3aMECTUTENSIM PYKOBOAUTENS YUPEKACHMS;

- HaIpaBJICHUU B APYTUE OPraHU3ALUHN U YUPEKICHUS;

- IpUOOIIECHUN K PaHee MOCTYMUBIIEMY OOPAICHHUIO;

- COOOIIEHNH TPaKIAHUHY O HEBO3MOKHOCTH PACCMOTPEHHUS €T0 00paIECHS;

- COOOLIEHNU TPAKAAHUHY O MPEKPALICHUH MTEPEICKH;

- crnucaHuu «B nemnoy.

OOparueHust rpakJaH Mo BOMPOcaM, He OTHOCSIIUMCS K KOMIETEHIINH YUpEXICHUS, B CPOK JI0
CEMHU [HEH CO OHS UX PETHCTpaldd MEPECHUIAIOTCS IOJDKHOCTHBIM JIMIAM B COOTBETCTBYIOLIHE
OpraHu3alyy WIA COOTBETCTBYIOIIEMY IOKHOCTHOMY JIUILYy, B KOMIETEHLIHIO KOTOPHIX BXOIUT
pEILIEHNE TOCTABICHHBIX B OOpAIlEHWH BONPOCOB, C YBEAOMIICHHEM TPa)XAAHWHA, HAIIPABUBILIETO
oOparmenune. Ecnm TeKCT NUCBMEHHOTO OOpAILICHUs HE MOANACTCS MPOYTEHUIO, OHO HE IOAJIEKUT
HApPAaBJICHUIO HA PACCMOTPEHHE B TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABICHUS WU
JOJDKHOCTHOMY JIMILy B COOTBETCTBUM C WX KOMIIETEHIMEW, O YEM B TEUEHHE CEMH JHEH CO IHS
pErHucTpanuy cooOIIaeTCs 3asBUTENI0, HAIIPABUBLIEMY OOpaICHHE, €CIIU €ro (JaMUIKs U MOYTOBBII
azipec MOANAIOTCS MPOYTEHHUIO.

O xome paboThl ¢ OOpALICHUSIMA TPAXKIaH, NOCTYNUBIIMMYA HA PACCMOTPEHUE B YUPEKICHUE
U3 BBIIIECTOSIIETO OpTraHa YIPAaBJIEHWs, B KOTOPHI OHU OBUIM HANPaBICHBI HEMOCPEACTBEHHO HIIH
n3 Amvuauctpanun [Ipesunenta Poccutickoit @enepanun, Anmnapara IlpasurensctBa Poccuiickoi
deneparmu, ocynapcteernoi Jymer @enepansHoro Cobpanust Poccuniickoit @enepanuu, Cosera
Denepamn - Denepampaoro  Cobpanumst  Poccmiickoit  ®enepanuu, OOIIECTBEHHOM —manaThl
Poccuiickoit @eneparum, ['eHepanbpHON pokyparypsl Poccuiickoit @enepanuu, YIOJIHOMOYEHHOTO
0 mpaBaM 4YejoBeka B Poccmiickoit @Demeparyu, YTOJTHOMOYEHHOTO IO TpaBaM pebGeHKa B
Poccutickoit @enepannu, MunncTEpCTBA 31paBooXpaneHus Poccuiickoil Penepanuy, U B3ATEHIE HMH
Ha KOHTPOJIb, JOKJIAIBIBAETCS JTUYHO PYKOBOAUTENO YUPEKIACHUS.

Obparienne TpakIaHWHA, COIep)kamee OOKaloBaHUE peIleHui, neicTBuil (Oe3mercTBHA)
KOHKPETHBIX JOJDKHOCTHBIX JIAI] W COTPYIHUKOB YUPEKICHUS, HE MOXKET HAIPABIATECS ITHUM
JOJDKHOCTHEBIM JIMIIAM M COTPYIAHUKAM Il PACCMOTPEHUS M OTBETA MpakJaHuHy. Ecii MCIIONHEHNE
JAHHOTO YCJIOBHUSI HEBO3MOYKHO, OOpalleHe BO3BPAINACTCs TPAKIAHNHY C Pa3bsCHEHHEM €r0 IpaBa
00’kaJI0BaTh COOTBETCTBYIOIINE PEIICHSI WK AeHCTBUS (O€3EHCTBUE) B yCTAaHOBICHHOM IIOPSIIKE B
Cyn.

Bce oOpaineHns, TOCTYNUBINNE B yUPEKACHUE, MOIEKAT 00S3aTENBHOMY DPacCMOTPEHHUIO.
OGparenre, B KOTOPOM COIEP)KATCS HEIEH3YypHBIE JTUOO OCKOPOMTENBHBIE BBIPAKEHUS, YTPO3BI
’KU3HHU, 3I0POBBI0 U MUMYIIECTBY NOJDKHOCTHOIO JIMIA YYPEKIACHHSA, a TaKKE YICHOB €r0 CEMBH,
MOJET OBITH OCTAaBJIEHO O€3 OTBETA MO CYLIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB C OJHOBPEMEHHEIM
YBEIOMIICHVEM 3asBHUTENS, HAIpaBHUBINEr0 OOpalleHne, O HEIOMYCTHMOCTH 3JI0YIOTPEOICHHUS
IPABOM. _

OObpamenus, pacCMOTPEHHBIE PYKOBOIUTENEM YUYPEXKICHUs, IEPENAIOTCS B CTPYKTYPHOE
noapasaeieHne (YIOJIHOMOYSHHOMY JIUILY ), OTBETCTBEHHOMY 3@ PETUCTPAIMIO OOpalleHui rpax/IaH,
VISl PETHCTPALMH PE3OIIFOIMY B JKypHAJIE ¥ TOCTIEIYIOIEro HalpaBieHns 0OpaIleHus 3aMECTUTENAM
PYKOBOIHUTENSI WM B COOTBETCTBYIOIIEE CTPYKTYpHOE IOAPA3IECNICHUE M PACCMOTPCHHSA H
MOJTOTOBKH OTBETA.

11.4. IToaroToBKa OTBETOB HAa MUCEMEHHBIE OOpAICHUS IPAXKIAH

[TpoekT OTBeTa TpaKAaHUHY, MOATOTOBICHHBIA JOJDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a
UCTIOJIHEHNE TIOPYUYEHHUSI TOAUCHIBAETCS PYKOBOAUTEIIEM.

OTBETCTBEHHOCTh 34 CBOCBPEMEHHOE, BCECTOPOHHEE M OOBEKTHBHOE PacCMOTPEHHE
oOpareHuit, a TaKke 3a MOJHOTY, COIAECPXKAHUE, SCHOCTb M YETKOCTH H3JI0XKCHHUS CYTH OTBETa,
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JOCTOBEPHOCTh CCHUIKM HA HOPMATHBHBIE aKThl B PABHOM CTENEHHM HECYT BCE YKA3aHHBIC B
PE30JFOIMAY UCTIONHUTENH U JIAIO; OIUCABIIES OTBET.

OGpalLeHys, TOCTYUBIIAE ¢ TIOMETKO! O CPOYHOCTH JOCTABKH: «Bpy4HTh HEMEUICHHO» M
«CpouHOY», pacCMaTPUBAIOTCS HE3aMEUTUTENBHO.

I[lepemaya OOpamieHMil IpaXKHaH M3 ONHOTO CTPYKTYPHOIrO MOApasfeneHus B Ipyroe
OCYIECTBISETCS TONBKO depe3 YNOJTHOMOYEHHOE IO YUPENACHHS, OTBCICTBEHHOC 34
PETHCTpanuIo OOpaIlCHIHA TPaykKAaH.

B cnyuae pasHOrfacmif MKy PYyKOBOOUTEIAMH —CTPYKTYPHBIX MOJpa3eNeHu O
IPUHAINEKHOCTH OOpAIICHUs OKOHYATENBHOEC PEIICHHE IO OSTOMY BOHPOCY MPUHUMACTCA
PYKOBOMMTENEM YUPSKNECHHA MIM €ro 3aMECTUTENAMM B COOTBCTCTBHH C Ky PHPYEMBIMH
HAIPaBJICHISIMHA JEATEIBHOCTH.

OGpalleHre CYNTACTCS PA3PEMICHHBIM, €CIIH PACCMOTPEHBI BCE IIOCTAB/ICHHEIC B HEM BOMPOCH],
TIPUHATEI HEOOXOUMBIE MEPEL U JIaH MICHMCHHBIA OTBET aBTOPY .

B ciydae, ecod [AHHBEIX, YKA3aHHBIX B OOpAIICHWH, HENOCTATOYHO JUid MPUHATHS
OKOHUATENHHOTO pENIEHMs, 3alpalIMBAOTCs HEOOXOMMMBIC MAaTepUallbl IS 3aKMIOICHAS 1
000CHOBAHHOTO TIPUHSTHUS PEIICHHUS.

OTBeT J0/KEH OBITH KOHKPETHBIM, ICHBIM [0 COAEPIKAHMIO, 0O0CHOBAHHEIM 1 OXBATHIBATE BCE
BOIIPOCKL, TIOCTABJICHHbIE B OOPAIICHUYL.

Ecnu mpoch0a, H3NOKEeHHas: B OOpaIIeHHH, HE MOXET OBITh Pa3spellicHa IMOIOXHTENRHO, TO
YKa3BIBAETCSA, M0 KAKMM IIPAYMHAM OHA HE MOXKET OBITh yIOBIETBOPEHA.

BHOCHTD KaKue-I1u00 M3MEHEHHUS B COJEpIKaHue 0TBeTa 0€3 paspeIleHus JOIKHOCTHOTO JIMLa,
MOMMCABIIETO €0, 3aPEIIacTCs.

OTBETH! Ha OOpALIEHHs IPKIAH NOANKCHBACT PYKOBOAUTEND yIPSIKICHH.

[ToIMHEBE DOKYMEHTHI (TIACIOpTa, JUIUIOMBEI, TPYIOBBIC KHIDKKH H Ip.) BO3BpALLAIOTCS
3aMBUTEMIO 3aKA3HBIM OTIPABICHWEM BMECTE C OTBETOM. IIpw 3TOM B OTBETC IOJLKHEI OBITH
[IePEUNCIIEHb] MX HAMMEHOBAHMSA M YKa3aHO O0IIIee KOJMYECTBO JIMCTOB IPUIIOMCHIA.

[Ipr paccMOTPEHHH OOpAIIEHUs HE JOIMYCKAeTCs pasriallCHue CBEICHMH, COOCPKAIUXCS B
0GpaIeHHnH, a TAKXKE CBEICHUH], KaCAIOIIMXCsl YACTHOM JKU3HA rpak TaHHHA, 6e3 ero cornacusl.

He sBisieTcs pasriIallieHUEM CBEICHUM, COAEpIKAIIUXCS B oOpaleHuy, HaIpaBlICHUE
IMCHMEHHOrO OOpAIIeHrs B TOCYJApCTBEHHEIM OpraH, OpraH MECTHOTO CaMOYyIpPaBJICHHSA W
JOJDKHOCTHOMY JIMITy, B KOMIETEHIMIO KOTOPBIX BXOJHUT PCIICHUE MOCTABICHHBIX B obpatueHuu
BOITPOCOB.

Vicxomalmii  PErHCTPAIMOHHBIA HOMEp OTBETa Ha  OOparieHue dopmupyercss B
COOTBETCTBYIOIIEM JKypHAJIC YIPEKACHHU.

Ilepen nepemadeil OTBETOB 3asBUTENSAM Ha OTHPABKY pabOTHHK CTPYKTYPHOT'O MOAPa3ACIICHHUA,
OTBETCTBEHHBIA 3a paboTy MO perucTpauuu OOpaICHHM TI'PaXIaH (yHOIHOMOYEHHOE JIHIIO),
[POBEpAET HATWUUe MOMMMCEH, BA3 HA KOMAAX OTBETOB, COOTBETCTBHUE M HATMHHMC NPUJIOKECHUH,
yKa3aHHBIX B OTBETE, [PABMIBHOCTD HAMCAHHS HHEKCA IIOYTOBOTO OTACICHNA, a1peca, baMunuu u
HHUIHATIOB KOPPECTIOHICHTA U UCXOIAIIETO HOMEPa IMAChMa.

OdopMieHHBIE HaMIeKamuM 00pa3oM OTBETHL IEPENAIOTCA YIIOJTHOMOUYEHHOMY  JIAIY
yUpeXkIeHHs, OTBETCTBEHHOE 3a PACCBUIKY MOYTBL, U1 OTHPaBKM  alpecaraM MOYTOBBIM
OTIPABICHUEM. '

OTeeT Ha OOpalleHHe, TOCTYNHUBIIEE B yupexkneHue B (GopMe SMEKTPOHHOTO IOKYMEHTE,
HAIPABIETCS YNONHOMOYECHHEIM JHIOM B (OpME OJIEKTPOHHOrO JOKyMEHTa IO azpecy
3JIEKTPOHHOM TIOYTHI, YKa3aHHOMY B OOpallCHIH, WA B MUCHEMEHHOM (GopMe IO MOYTOBOMY anpecy,
yKa3aHHOMY B OOPallCHHUH.

Marepuansl HCIOTHEHHOTO OOPAIER s ¢ BU30BOH KOMUEH OTBETA 3aiBUTEIIO bopmupyroTCS
B fema B CTPYKTypHOM IOApa3feneHud  (yHOJTHOMOYCHHBIM JWIOM), OTBETCTBEHHOM 32
JENOIPOU3BOACTBO, B COOTBETCTBAM ¢ HOMEHKIIATYPOH ICI.

OdopmiteHne el Ul apXWBHOIO XPAaHCHUS oOpalIeHn# TPaKIAH OCYIIECTBIACTCS B
COOTBETCTBHH C TPEOOBAHMAMH ACTOIMPON3BOACTEA.

12. Pe3yabTaThl pACCMOTPEHHs! 00paleHHi rPaX/IaH
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KoHeuHBIME pe3yIbTaTaMy PACCMOTPEHHUs OOPAIICHUS SBILTIOTCS !

- OTBET Ha BCE MOCTABJIECHHBIC B OOpaimeHnu (yCTHOM, B MACBMEHHOU (opme uid B hopme
SJIEKTPOHHOTO JOKYMEHT2) BONPOCHl WM YBEIOMIEHHE O TEPEaipecOBaHMM OOpalieHus B
COOTBETCTBYIOLIYK OPraHM3alMI0 WM OpraH, B KOMIIETCHIMIO KOTOPOrO BXOIUT PEIICHHC
[IOCTABJICHHEIX B 00paLIEHUH BOIIPOCOB,

- OTKa3 B DAacCMOTPEHMH obpamieHust (yCTHOro, B IHCBMEHHOM (opme wmi B (opme
3IEKTPOHHOTO TOKYMEHTA) C M3JI0XKEHUEM IPUYUH OTKa3a.

IIporierypa paccMOTPEHHS OOPAIEH)s 3aBEPINACTCS [y TeM HAIpPaBJICHHs OTBCTA MM OTKa3a
0 CYIIECTBY OOpAIICHWs 3asSBHTENS M MOJYYCHHsS TPKIAHMHOM pe3yibTara pPacCMOTPEHHA
o6parenys B MUCBMEHHOM WM yCTHOM (popMe it B GOpMeE 3NMEKTPOHHOTO IOKYMEHTA. A

13. Anaau3 o6panieHmii, HOCTYMHBIIHX B yIpeKIECHHE

ITo pesynbTataM paboThl ¢ OOpAIEHUAME TpaknaH HOpMHUPYETCs OTYET B 6a3e JaHHBIX II0
paboTe ¢ o0pameHusIME TPakIaH ¢ pasOUBKOI Ha MUCEMCHHBIEC U yCTHBIC oOparmeHus, 10 BUIaM U
THUITaM 00paIleHui.

B 1mensx MOATOTOBKH M IPOBEICHUS MEPOIPHUATHH MO yCTPAHEHUIO NPUYKH, IMOPOKAAFOMINX
00OCHOBAaHHBIE JKATOOBI  IpaXk[aH, YMNOJTHOMOYEHHOE  HOJDKHOCTHOE — JIMIO  YUPSKICHHA
OCYIIECTBIISIET YUeT U aHAIN3 OOpAIIeHuUH rpakaaH, HOCTYIUBIIMX B yIPEIKACHUC.

3aMeCTUTENN PYyKOBOMWUTENS YUPEXKACHHS OOCCICYMBAIOT y4YET M aHaiu3 BONIPOCOB IO
KYPHPYEMBIM HAIMPABICHUSM, COIAEPKAIMXCS B OOpAICHHAX TPAXJAAH, B TOM HHCIC aHAI3
CIIEAYIOIUX JaHHBIX:

- KOJMYECTBO U XapaKTep PaCCMOTPEHHBIX OOpACHIHN IPaKIaH;

- KONWYECTBO W XapaKTep PELICHMH, MPUHATHIX MO OOpAIICHHSIM IpaXIaH B NMpEAcnax MX
TIOJIHOMOYHIA;

- KOJIMYECTBO U XapakTep CyAeOHBIX CIOPOB C rpaXHaHaMM, a TAKKe CBEACHHUS O MPHHATHIX
10 HAM CyJIeOHBIX PEIICHUSIX.

Oprasu3yIoT y4eT W aHaJIu3 BONPOCOB M MOATOTABIMBAIOT NPEIVIOKCHUS, HAIPABICHHBIC Ha
YCTPaHEHUE HEJOCTATKOB.

CTpyKTYpHEIA TIOApPA3NeNeHus. OTBETCTBEHHBIH 3a paboTy ¢ oOpaimeHussMHu  TpaXkaaH
0600IMAIOTPE3yNbTAaTH  aHaNu3a OOpalleHud TPaXAaH IO HToraMm Troja M IOATOTABIMBACT
CTATHCTHUECKHIl OTH4ET M COOTBETCTBYIOLLYIO aHATMTHUYeCKyro 3amucky (IIpmnoxenue Ne4 X
[opsaky).

14. Opranu3zanust KOHTPO.IA 32 ucnojaHenueM Ilopsaka

KoHTpone 3a paccMOTpeHHMEM OOpamieHu# OCYMECTBICTCS B HEIAX obecrieyeHus
CBOEBPEMEHHOTO M KaueCTBEHHOTO MCIOJNHEHMS MOPYYEHHH II0 oOpallleHusIM TPaKIaH, IPUHITHS
OIEpaTHBHBIX MEDP MO CBOEBPEMEHHOMY BBIIBICHHIO ¥ YCTPAHEHHUIO IPUYNH HApyIICHWS IPas,
cBOOO/ M 3aKOHHBIX MHTEPECOB TPAKAAH, aHaIU3a CONCPKAHN MOCTYNArOIUX oOpareHuii, Xona u
pE3yIBTATOB PAOOTHI ¢ OOPAIICHUAMY. '

KOHTpOJIb 32 HCIOHEHNEM O0paIleHUH IPpaXkiaH BKIIFOYAcT:

- MOCTaHOBKY IIOPYYEHHUH TI0 UCIIONHEHMIO OOpAIeHH Ha KOHTPOJIB;

- cOop u 06paboTKy MH(GOPMAIMH O XO/AE PACCMOTPCHHUS oOpateHuit;

- IOATOTOBKY ONEPATHBHBIX 3alIPOCOB MCIIONHHUTEISIM O XOAE M COCTOSHHM HCIONHCHHS
HOpy4eHH# 10 OOPAILCHUIM,

- TOATOTOBKY M 00OOUICHWE JaHHEIX O COACPKaHWHM M CPOKaX HCIOJHCHHA HOPYYCHUH I10
oOparmeHusM rpakaaH;

- cHATHE 00paIleHuit ¢ KOHTPOJIA.

COOTBETCTBYIOIEE CTPYKTYPHOE IOApaszieNeHre (yIOITHOMOYEHHOE JWI0) YYPEKACHUS,
OTBETCTBEHHOE 3a PETHCTPALMIO OOpallleHUi TpakiaH, OCYMICCTBICT 0COOBI KOHTpPOJIb 32
WCIOJHEHHEM ~ OOpalleHWi, MOCTYIMBIIMX B  YYPSXKACHME M3  OpraHoB  yIPaBICHHA
3/[PABOOXPAHEHNEM, WHBIX OPraHOB BIACTH € KOHTPOJNEM MCIOJHCHHS, a TaKkKe OCYMCCTBIACT

10



BEIOOPOYHBIM KOHTPOJIb - MCTIOJHEHUS. JIIOOBIX OOpalleHMi, MOCTYIMBIIMX Ha pPacCMOTPEHHWE B
YUPESIKICHUE B COOTBETCTBUH C IFOPYIECHUEM PYKOBOIAUTEIS.

JaToii CHATHS C KOHTPOJIS SIBJISIETCS 1aTa OTIPABIECHUS OKOHYATEIBHOIO OTBETA 3aIBUTEIIO U
B KOHTPOJUPYIOLIU OpraH.

OGparueHus, Ha KOTOPBIE JAFOTCS POMEXKY TOUHBIE OTBETEI, ¢ KOHTPOJIS HE CHUMAOTCS.

COOTBETCTBYIOIIEE CTPYKTYPHOE TMOAPA3IACICHUE YUPEXKACHHs (YIOIHOMOYEHHOE JIMIIO),
OTBETCTBEHHOE 33 PETUCTPAIMIO OOPAIEHUH TPaKIaH, ONEPATHBHO MPEACTABIIET HHPOPMALKIO 00
0OpaIeHnsaX, CPOK PAaCCMOTPEHHS KOTOPBIX MCTEK JMOO MCTEKAeT B OMMKadIMe CEeMb JIHEH,
PYKOBOIHUTENIO YUPEKICHHUS. i

JInyHas OTBETCTBEHHOCTE 3a MCIOJHEHUE OOpaIleHnil B yCTAHOBIIEHHEIE 3aKOHOAATCIECTBOM
Poccuiickoit ®enepanuy CPOKH BO3JIATAETCS HA 3AMECTHTENCH DPYKOBOAMTENS YUPESKICHHUS IO
HAIMPaBJICHUSIM.

OcHOBaHHEM Il NIPOBENEHUS BHYTPEHHEH NPOBEPKH (CIIy’KEOHOTO PpAacClIENOBaHMsA) IO
BOIIPOCaM paboThI ¢ 0OpAINEHUAMY IPAXKIAH SBIITIOTCS:

- MCTEUCHNE CPOKA MCIIOTHEHNUS 0O paIleHNUS;

- HOCTYIUIEHHE B yUPESKICHUE 00pallleHnil U 3asBICHUA TPaXIaH, IOPUIMIECKUX JIUII,
MHMBUAYAIbHEIX MPeIIpUHIMAaTeNed, HHGOPMAIME OT OPraHoB TOCYIapCTBEHHOW BIIACTH,
OpPraHOB MECTHOIO CaMOYIpPAaBICHWS, M3 CPEACTB MAacCOBOM HH(OpMamuu O HapylIICHHH
3aKOHOJATEIBCTBA O PACCMOTPEHUM OOPAIEHU TPaXKIaH.

Hapymenus ycranosineHHoro [Topsixa paccMOTpeHHs OOpallleHuH, HeMPABOMEPHBIN OTKa3 B
X TIpHEME, 3aTSTUBAHUE CPOKOB PACCMOTPEHHUs OOpaIIeHnH, HX HEOOBEKTUBHOE pa3OupaTenseTBo,
IPUHATHE HEOOOCHOBAHHBIX, HAPYIIAIOMINX 3aKOHOAATENbCTBO Poccuiickoit denepanuil pEemeHnH,
IPEJOCTABICHNE HEIOCTOBEPHOM HH(pOpMANuM, pasIJalleHue CBEACHUH, COCTABJIAOMINX
OXpaHAEMYIO 3aKOHOM TaifHy, BIEKYT B OTHOLICHHMM BHHOBHBIX IOJDKHOCTHBIX JIMI YUYPEKICHHUS
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOIATENHCTBOM Poccuiickoi denepanun.
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